
Setting up Negative Email notice for weekly delivery 

 

This program is used to the new feature that will email the parents of students that have a 

negative balance greater than the threshold on the school campus master file located 

under FS-01-03.  You will need to be in the change mode by enter C as the option.  You 

will then enter the campus id of the campus you want to change.  Once that campus 

master file is up you will enter N at all OK?  Then you will enter that you want to change 

field 21 BALANCE NOTICE LIMIT  {Be sure not use field 12 Credit Limit}.  You then 

enter a Y and then enter the negative dollar amount with a minus sign (2.50-) that you 

want the system to send out emails on, as shown below: 

 

 

Once this is done the system will read the email address that is in the student master file 

(FS-01-01) under M for memo and category E for email.  This email address can be made 

as part of the nightly demographic student load from PEIMS, or a special one time file 

from PEIMS or manually input from the student master file maintenance routine.  The 

system will send out a negative balance email every Friday afternoon at 4 PM completely 

UN-attended!  The email will use the same verb-age that you have for the Print Negative 

Balance Notice report that you run under FS-04-18.  You can also print and edit the verb-

age under FS-01-08, Notification Parameter Maintenance.  You can get complete 

instructions for this operation by clicking on the link below: 
 

http://www.systemsdesignusa.com/SDsite/manuals/NotifyParam_Maint.pdf 

 

 

You can also get complete instructions for Student Memo File Maintenance from the link 

below: 
 

http://www.systemsdesignusa.com/SDsite/manuals/MemoMaintenance.pdf 

 

 

http://www.systemsdesignusa.com/SDsite/manuals/NotifyParam_Maint.pdf

